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CHISAGO COUNTY 

BOARD OF COMMISSIONERS 

OFFICIAL PROCEEDINGS 

Wednesday, February 21, 2024 

 

 The Chisago County Board of Commissioners met in regular session at 6:30 p.m. 

on Wednesday, February 21, 2024 at the Chisago County Government Center with the 

following Commissioners present: Greene, Dunne, Montzka, Dahlberg.   Also present:  

County Administrator Chase Burnham, Assistant County Attorney Jeff Fuge, and Clerk 

of the Board Christina Vollrath. 

   

Chisago County Commissioner Jim Swenson will be attending the Chisago County Board 

of Commissioners Meetings on Wednesday, February 21st at 6:30 p.m. and all other 

Committees until February 29th via Interactive TV, pursuant to Minnesota Statute 13D.02 

and MN Department of Administration Advisory Opinions 08-034 and 13-009.  

Commissioner Swenson may be seen and heard at the meeting via electronic means and 

will participate from 3956 DeLeon St., Fort Myers, FL 33931, a location open and 

accessible to the public.  Any questions can be directed towards Chase Burnham, County 

Administrator, at (651) 213-8877. 

 

Chair Dunne called for a moment of silence for the fallen police officers and 

firefighter & paramedic from Burnsville PD: Officer Paul Elmstrand, Officer Matthew 

Ruge, and Paramedic Adam Finseth.  

 

 The Chair called the meeting to order and led the assembly in the Pledge of 

Allegiance. 

 

 Commissioner Montzka offered a motion to approve the amended agenda.  

Motion seconded by Dahlberg, the motion passed as follows:  IN FAVOR THEREOF:  

Swenson, Greene, Dunne, Montzka, Dahlberg. OPPOSED: None.  

 

 On motion by Montzka, seconded by Greene, the Board opened the Road and 

Bridge Committee of the Whole at 6:32 p.m.  The motion carried as follows: IN 

FAVOR THEREOF:  Swenson, Greene, Dunne, Montzka, Dahlberg. OPPOSED: 

None.  

 

 The Board was given updates on the current projects of the Public Works 

Department from County Engineer Joe Triplett.  No action was taken. 

 

 On motion by Montzka, seconded by Dunne, the Board moved items 1-9 to the 

consent agenda. The motion carried as follows: IN FAVOR THEREOF:  Swenson, 

Dunne, Montzka, Dahlberg. OPPOSED: Greene 
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  On motion by Montzka, seconded by Dunne, the Board moved to close the Road 

and Bridge Committee of the Whole at 6:59 p.m.  The motion carried as follows: IN 

FAVOR THEREOF:  Swenson, Greene, Dunne, Montzka, Dahlberg. OPPOSED: 

None.  

 

Public Hearing – 7:00 p.m. – 2024 Fee Schedule: Changes in Recorder Fees 

 

  On motion by Dahlberg, seconded by Montzka, the Board moved open the Public 

Hearing for the 2024 Change in Recorders Fee Schedule at 7:00 p.m.  The motion 

carried as follows: IN FAVOR THEREOF:  Swenson, Greene, Dunne, Montzka, 

Dahlberg. OPPOSED: None.  

 

# of SPEAKERS – 0 

 

  On motion by Greene, seconded by Montzka, the Board moved to close the Public 

Hearing at 7:01 p.m.  The motion carried as follows: IN FAVOR THEREOF:  

Swenson, Greene, Dunne, Montzka, Dahlberg. OPPOSED: None.  

 

 On motion by Greene, seconded by Montzka, the Board moved to approve the 

Consent Agenda and remove item 2: 2024 Transportation Improvement Plan.  The 

motion carried as follows: IN FAVOR THEREOF:  Swenson, Greene, Dunne, 

Montzka, Dahlberg. OPPOSED: None. 

 

1.) R&B Committee Recommendation – County Engineer’s Report 

2.) R&B Committee Recommendation – 2024 Transportation Improvement Plan 

3.) R&B Committee Recommendation – Right of Way Acq. Services Contract – CSAH 

10 

4.) R&B Committee Recommendation – AET Subsurface Testing Services – CSAH 10 

5.) R&B Committee Recommendation – CSAH 10 Drainage Design Services Contract 

6.) R&B Committee Recommendation – CSAH 10 Recon. Project Construction 

Testing 

7.) R&B Committee Recommendation – AET Subsurface Testing Services – CSAH 19 

8.) R&B Committee Recommendation – AET Subsurface Testing Services – CSAH 30 

9.) R&B Committee Recommendation – CSAH 16 Bridge Replacement Project Cons. 

10.) Minutes from the February 7, 2024, County Board Meeting  

11.) Payment of County’s Warrants and Miscellaneous Bills $721,092.33 

Per Minnesota Statutes 375.1, proceedings of the County Board including a list of 

itemized accounts, claims or demands must be published in the official newspaper. The 

itemized list of claims is available for public review on the County website at 

https://www.chisagocounty.us/1197/Claims-Paid. Claims less than $2,000 are listed as a 

total dollar amount and notes the number of claims included in the total. 

12.) Application for Exempt Permit – Knights of Columbus 15227 

RESOLUTION NO. 24/0221-1 

APPROVING THE SUBMISSION OF AN APPLICATION TO CONDUCT A 

RAFFLE FOR THE KNIGHTS OF COLUMBUS 15227 
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 WHEREAS, the Chisago County Board of Commissioners has been presented 

with a request for lawful gambling within Chisago County; and 

 

 WHEREAS, the application was complete, included all necessary 

documentation, appears in accordance with County Policies and the facility owners are in 

good standing with the County; 

 

BE IT RESOLVED that the Chisago County Board of Commissioners hereby 

approves and authorizes submission to the Minnesota Gambling Control Board an 

application to conduct a raffle at the Chisago Town Hall located at 14200 316th St., 

Lindstrom, MN 55045. 

 

13.) Voting Grant Allocation Agreement 

14.) Authorization for County Auditor-Treasurer to Proceed with Year-End Transfer 

of Funds 

AMENDED: Application for Exempt Permit – East Central Friends of NRA 

 

RESOLUTION NO. 24/0221-2 

APPROVING THE SUBMISSION OF AN APPLICATION TO CONDUCT A 

RAFFLE FOR THE EAST CENTRAL FRIENDS OF NRA 

 

 WHEREAS, the Chisago County Board of Commissioners has been presented 

with a request for lawful gambling within Chisago County; and 

 

 WHEREAS, the application was complete, included all necessary 

documentation, appears in accordance with County Policies and the facility owners are in 

good standing with the County; 

 

BE IT RESOLVED that the Chisago County Board of Commissioners hereby 

approves and authorizes submission to the Minnesota Gambling Control Board an 

application to conduct a raffle at the Lent Town Hall located at 33155 Hemmingway 

Ave, Stacy MN 55079. 

 

On motion by Montzka, seconded by Dahlberg, the Board moved to approve the item 2 

on the Consent Agenda: R&B Committee Recommendation 2024 Transportation 

Improvement Plan. The motion carried as follows: IN FAVOR THEREOF:  Swenson, 

Dunne, Montzka, Dahlberg. OPPOSED: Greene 

 

Environmental Services Director Kurt Schneider presented the Board with the 

Director’s Report and action items.  No action was taken. 

 

 On motion by Montzka, seconded by Greene, the Board moved to accept the 

Environmental Services Director’s Report and the 2023 Chisago County Parks and Trails 

Annual Report.  The motion carried as follows:  IN FAVOR THEREOF:  Swenson, 

Greene, Dunne, Montzka, Dahlberg. OPPOSED: None. 
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 On motion by Montzka, seconded by Dahlberg, the Board moved to repeal 

Resolution No. 23/0215-1 and adopt Resolution No. 24/0221-3 as the “Chisago County 

Planning Commission and Board of Adjustment and Appeals Policy on Commission / 

Board Structure, Meeting Order and General Procedure” as presented and/or as amended 

at tonight’s meeting.   

RESOLUTION NO. 24/0221-3 

A RESOLUTION OF THE BORD OF COMMISSIONERS OF CHISSAGO 

COUNTY, MINNESOTA, APPROVING PLANNING COMMISSION AND 

BOARD OF ADJUSTMENT AND APPEALS POLICY ON 

COMMISSION/BOARD STRUCTURE, MEETING ORDER AND GENERAL 

PROCEDURE 

 

SECTION 1. PURPOSE 

The purpose of this policy is to provide a set of operating procedures for the Planning 

Commission and Board of Adjustment and Appeals, and to establish a code of ethics and 

conduct. 

 

SECTION 2. ANNUAL REVIEW 

This policy shall be reviewed annually by the Planning Commission and Board of 

Adjustment and Appeals, and any changes or amendments agreed to by a majority vote of 

each body shall be recommended to the County Board for adoption. 

 

SECTION 3. REGULAR MEETINGS 

Regular meetings shall be held at the Chisago County Government Center or other 

Officially Noticed location at 313 North Main Street, Center City, Minnesota. The 

meeting schedule shall be as follows: 

• Planning Commission shall be held on the first Thursday of each month. 

• Board of Adjustment and Appeals shall be held on the last Thursday of each month. 

 

The usual meeting time shall be 7:00 PM unless otherwise noticed. At such meetings, the 

Commission/Board may consider all matters properly brought before the 

Commission/Board. A regular meeting may be cancelled or rescheduled by the 

Commission/Board or by County Staff (in which there are no planning applications) or in 

observance of a recognized holiday conflict. Rescheduled meetings shall require a motion 

of new meeting date. 

 

SECTION 4. SPECIAL MEETINGS 

Special meetings of the Planning Commission or Board of Adjustment and Appeals may 

be called by the Zoning Administrator who shall designate the time, place and purpose of 

the meeting. Notice of special meetings must conform to the Minnesota Open Meeting 

Law. Written or email notice, thereof shall be given to all members not less than 24 hours 

in advance of the special meeting except in the case of an emergency. 

 

 

 



 

 

 

 

5 

SECTION 5. QUORUM 

In order for any meeting to be called to order, a quorum is identified as a majority of 

members present and remotely attending. In each case the minimum required for the 

Planning Commission quorum would consist of four (4) members and the Board of 

Adjustment and Appeals quorum would be three (3) members present. During the course 

of any meeting, a majority of members must be present to take action on any matter 

before the Commission/Board. 

 

SECTION 6. MEETINGS AND THE OPEN MEETING LAW 

In accordance with the Minnesota Open Meeting Law (Minnesota Statute Chapter 13D), 

all official meetings shall be open to the general public. An "official" meeting is any 

gathering, or simultaneous or serial communication (via email, telephone or otherwise), 

between a quorum of members for the purpose of considering the public business of the 

Planning Commission or Board of Adjustment and Appeals. Informal gatherings and 

communications such as site visits and conference telephone calls, therefore, may 

constitute an official meeting. The Planning Commission or Board of Adjustment and 

Appeals may exclude the public from its meeting only in certain very limited cases 

identified in the Open Meeting Law with the guidance of the County Attorney. 

 

SECTION 7. VOTING AND RECOMMENDATIONS 

 

(A) Voting. At all meetings of the Planning Commission, each member attending, with 

the exception of the ex officio Chisago County Board member, shall be entitled to cast 

one vote on all issues unless a particular issue involves a conflict of interest. At all 

meetings of the Board of Adjustment and Appeals, each member attending shall be 

entitled to cast one vote on matters before the Board, unless a particular issue 

involves a conflict of interest.  The affirmative vote of a majority of members in 

attendance shall be necessary for the adoption of any resolution or other voting 

matter. The results of any vote shall be recorded, listing those voting Aye and those 

voting Nay. All recommendations shall be sent to the County Board by means of 

written minutes and shall include the record of the division of votes on each 

recommendation. 

 

(B) Conflict of Interest.    

 

1. A member has a conflict of interest in any matter or application before the 

Commission or Board where he or she has a direct personal or business interest in 

the matter pending before the Commission or Board or where he or she has an 

indirect interest in the matter through association or affiliation with the person or 

business that has brought the pending matter. A member who believes he or she 

may have a conflict of interest may consult with and obtain a confidential legal 

opinion from the County Attorney’s Office as to whether he or she has a conflict 

of interest which should be disclosed and from which he or she should disqualify 

himself or herself.  
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2. Any question on whether a particular issue involves a conflict of interest 

sufficient to disqualify a member from voting thereon shall be decided by a 

majority vote of the attending members except the member who is being 

challenged. Any person may, in person or in writing, challenge whether any 

member may have a conflict of interest. Upon any such challenge, the Planning 

Commission and Board of Adjustment shall decide the question pursuant to the 

above stated rule. A member who was not present at the hearing of any matter to 

come before the Commission or Board, may not vote on the same matter, nor any 

absent member record his vote upon any question. 

 

3. Any member, who believes he or she may have a conflict of interest concerning 

the matter or application then before the Commission or Board, shall disclose 

his/her interest and disqualify himself or herself or seek a ruling as provided 

above. Such member shall leave his or her seat while the Commission/Board 

takes up the issue of disqualification. 

 

4. Upon a member disqualifying himself or herself or upon disqualification by 

majority vote as provided above, such member shall not participate as a 

Commission or Board member in such matter or application in public hearing, 

deliberation and decision. The Chair shall declare that the member is absent 

during the proceedings on such matter or application and the minutes shall reflect 

the member as absent by abstention and took no participation.  

 

5. Any member who is disqualified by reason of a conflict of interest may remain in 

the meeting room and take a seat in the gallery while the Commission or Board 

takes up such application. The member may give testimony and other evidence 

during the public hearing whether in support of or opposition to such pending 

application and the member may remain in the meeting room, if he or she 

chooses, while the Commission or Board deliberates and decides on such 

application.  The member may be allowed to return to his or her seat only after the 

Commission or Board has reached a decision on such application or moves on to 

other business.    

 

SECTION 8. REGULAR PROCEEDINGS 

(A) At any regular meeting, the following shall be the regular order of business: 

 

1. Call to Order - Pledge of Allegiance 

2. Roll Call 

3. Approval of Agenda 

4. Minutes of the Preceding Meeting(s) 

5. Receipt of Materials and Submissions 

6. Public Hearings - New Applications 

7. Public Hearings - Continued Hearings 

8. Old Business 

9. New Business 

10. Communications and Reports 
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11. Miscellaneous 

12. Adjournment 

 

The order of business may be varied by the presiding officer, but no public hearings shall 

be held at an earlier time than specified in the notice of hearing. 

 

(B) Each formal action of the Planning Commission or Board of Adjustment and 

Appeals required by law, rules, regulations, or policy shall be embodied in a formal 

vote duly entered in full in the official minutes after an affirmative vote as provided 

in Section 7 hereof and may be accompanied by written findings of fact. 

 

SECTION 9. AGENDA AND DEADLINE FOR AGENDA 

(A) Purpose. The agenda of a meeting serves two important functions: it focuses 

deliberations by determining what matters will be considered at the meeting, when 

each matter will be considered, and the context in which each matter will be 

considered; and, it serves as the public's only guide to what will be considered at the 

meeting, how the matter be dealt with, who will participate in the discussion, and 

when public comment may be made. The agenda should be prepared so as to best 

achieve these functions. 

 

(B) Deadlines. The working agenda for the meeting shall be prepared by the county 

environmental services staff and shall be closed at noon the Thursday prior to the 

meeting for preparation purposes. 

 

(C) Submissions. Any member may seek to place an item on the agenda by requesting 

the same to county staff responsible for agenda preparation prior to noon the 

Thursday prior to the meeting. No item shall be placed on the agenda unless the item 

is expressed in such a way as to clearly show the subject matter involved. 

 

(D) Delivery of Agenda to Members. At least four calendar days before the meeting, the 

county staff shall provide each member a meeting agenda and all materials related to 

items on the agenda (e.g., petition, application, plans, staff report, written comments 

received). 

 

(E) Agenda Discussion Items - Additions During Regular Meetings. Additional 

discussion items may be added to the agenda at the time of adoption/approval of the 

agenda during the meeting subject to approval by a majority vote of the members 

present. The additional items may be discussed, but no formal action may be taken. 

 

If a new item of business proposed to be added to the agenda requires staff review (such 

as rezonings, ordinance amendments, preliminary subdivision plans, and subdivision 

review procedures and guidelines), involves quasi-judicial procedures (such as a request 

for a conditional use permit or variance), involves substantive matters of potential public 

interest (such as the Comprehensive Plan, or other major policies), or requires legal 

notice elements, the Commission or Board may add the item to the agenda only for 

purposes of referring it to county staff, or scheduling it for consideration at a later 
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meeting (as appropriate). The Commission may not discuss the substance of the matter or 

take any final action on the item except at a meeting where the item is included on the 

distributed agenda. 

 

SECTION 10. MINUTES 

(A) Purpose. The minutes of the meetings represent the official record of the 

Commission and Board's deliberations and actions. As such, they record the vote on 

actions and the reasons for the vote. The minutes also communicate background on 

the Planning Commission's recommendations to the County Board, provide 

perspective on issues, and provide a historical record of proceedings. Furthermore, 

state law requires the Commission and Board to keep full and accurate minutes of all 

official meetings and requires that those minutes be retained and be available for 

public inspection by any person subject to the state public records law and the county 

records retention schedule. 

 

(B) Duties of Staff Preparing Minutes. County staff shall prepare minutes of all 

Planning Commission and Board of Adjustment and Appeals meetings. The minutes 

shall state: 

 

1. Which members were present and absent, and whether absent members were 

excused or not excused. 

 

2. A summary of staff and committee reports and recommendations, applicants' 

presentations, public comments, and the discussion on each item. 

 

3. The content of each principal motion before the Commission or Board, the 

identity of the person who made and seconded the motion, and the record of the 

vote on the motion (identifying the vote count and, unless the vote was 

unanimous, the names of those voting for or against the motion). 

 

SECTION 11. RULES OF PROCEDURE FOR MEETINGS 

All meetings of the Planning Commission and Board of Adjustment and Appeals shall be 

conducted in accordance with the following Rules of Order. 

 

(A) Any motion may be withdrawn at any time before action is taken on it. 

 

(B) When a motion is under debate, no other motion shall be entertained except one to 

call the question, postpone for consideration to a date certain, or amend. Motions 

shall take precedence in that order. 

 

(C) All motions shall be carried by a majority vote of the members present and remotely 

attending. 

 

(D) Only members recognized by the Chair can make motions. 
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(E) Speaking without recognition of the Chair shall be cause for another member to call 

"point of order" and the member speaking out of turn must relinquish the floor. 

 

(F) "Call the question" is a motion and must be seconded. It is not debatable and must be 

voted upon immediately. 

 

(G) "Question" is not a motion but only an indication to the Chair that the person making 

a statement is ready to have the motion or question put to a vote. 

 

(H) The Chair may direct that a motion be divided if requested by a member. 

 

(I) "Vice voce" means voice vote. All votes shall be taken by voice vote or a show of 

hands, rather than by paper ballot, except that a ballot vote may be called for at the 

discretion of the Chair. 

 

(J) Members must limit their remarks to the subject matter being discussed and shall not 

be repetitious. The speaking order shall be at the discretion of the Chair; however, all 

members shall be allowed to speak in their turn. Each member, while speaking, shall 

avoid all personal, indecorous, profane or sarcastic language. 

 

(K) If a motion is unnecessary, unsuitable for consideration, and/or proposed at an 

inopportune time for the purpose of delaying or embarrassing others, the presiding 

officer may rule the motion out of order on her/his own initiative. 

 

SECTION 12. MEETING DECORUM 

(A) Hats or caps worn at the hearing shall be removed by anyone addressing the 

Commission or Board. 

 

(B) At no time will the public be allowed to confront the applicant or members of the 

Planning Commission or Board of Adjustment and Appeals with derogatory language 

or in an unprofessional manner including the use of profane language. The Chair shall 

have the discretion to require a person to leave the hearing if this occurs. 

 

(C) Rebuttals to testimony, whether by the public, applicant, staff or Planning 

Commission or Board of Adjustment and Appeals members will not be allowed. 

 

(D) All electronic communication devices shall be turned off during meetings. 

 

SECTION 13. PUBLIC HEARINGS 

(A) A public hearing is a noticed, official hearing, the express and limited purpose of 

which is to provide an equitable opportunity for the public to speak on matters before 

the Commission or Board. 

 

(B) For certain matters considered by the Planning Commission and Board of Adjustment 

and Appeals, a requirement to conduct a public hearing is prescribed by State law, the 

County's Zoning Ordinances or by County Policy/Resolution. 
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(C) The Commission or Board may neither deliberate nor take a substantive vote during a 

public hearing but may ask questions for the sake of clarification of speakers. 

 

(D) Upon the Chair resuming their regular meeting after the close of the public hearing, 

the Commission/Board may take action upon the matter discussed at the public 

hearing. 

 

(E) Conduct of Persons Before the Planning Commission and Board of Adjustment and 

Appeals: 

 

1. During all public hearings required by State law or ordinance, members of the 

public shall be given reasonable opportunity to speak. A sign-up sheet will be 

available for those persons wishing to testify at the hearing. Members of the 

public that wish to testify shall first state their names for the record. In order to 

promote meeting efficiency, the Chair may discourage duplicative testimony and 

may place reasonable time limits, generally three (3) minutes, on the amount of 

time that individuals have to speak. Comments should be related to the item at 

hand and should be addressed to the Chair. Where a comment is irrelevant, 

inflammatory, disruptive or prejudicial, the Chair may instruct the Commission or 

Board to "disregard" the comment, which nevertheless remains in the public 

record. 

 

2. During all regular and special meetings, the public may be present but shall 

remain silent unless specifically invited by the Chair to provide comment. 

 

3. During all proceedings, members of the public have the obligation to remain in 

civil order. Any conduct which interferes with reasonable rights of another to 

provide comment or which interferes with the proper execution of Commission 

affairs may be ruled by the Chair as "out-of-order" and the offending person 

directed to remain silent. Once, having been so directed, if a person persists in 

disruptive conduct, the Chair may order the person to leave the Planning 

Commission meeting or hearing. Where the person fails to comply with an order 

to leave, the Chair may then call upon civil authority to physically remove the 

individual from the chamber. 

 

4. The Chair may impose additional limits or rules upon members of the public as 

permitted by Section 15. 

 

(F) Additional Rules of Procedure for Public Hearings 

 

1. Public Hearing Format. Public hearings shall be conducted in the following 

manner: 

 

(a) The presiding officer calls the public hearing to order and declares the time of 

opening. 
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(b) It is the intent of the Planning Commission and Board of Adjustment and 

Appeals to open all public hearings at the predetermined and published time. 

From a practical standpoint, not all hearings can be opened at their designated 

time. The presiding officer may delay the start of a hearing until the business 

at hand is acted upon, in any manner, by the Commission or Board. However, 

in no circumstances can a hearing be opened prior to the predetermined and 

published time. 

 

(c) The presiding officer shall read, from the hearing notice, the details on the 

hearing sufficient to provide the public a general understanding of the purpose 

and procedures for the hearing, and the fact that the hearing is their exclusive 

or primary opportunity to provide input to the county on the subject. 

 

(d) County staff and/or a county staff consultant make a presentation or report on 

the subject matter for the hearing at the direction of the presiding officer. 

 

(e) The applicant (if any) may make a presentation or report on the subject matter 

for the hearing at the direction of the presiding officer. 

 

(f) The presiding officer asks Commission or Board members if they have 

questions of the applicant, consultant, or staff, if any. 

 

(g) The presiding officer announces that input will be received from the citizens, 

requesting that each speaker provide a name, noting any applicable time limits 

for comment from individual members of the public, any other applicable 

rules and explaining the procedure for enforcement of such rules. 

 

(h) After members of the public have spoken, the presiding officer requests a 

motion to: 

 

i. Close the public hearing, and the Planning Commission or Board of 

Adjustment and Appeals votes on the motion. Once the hearing is 

closed, the record is complete and no further input or evidence from 

the public shall be allowed. 

 

ii. Continue a public hearing. If the Commission or Board votes to 

continue the hearing to a date certain, the presiding officer shall, in 

consultation with staff, select and announce a time and date certain for 

the continued public hearing. No additional publication or notice 

requirements are needed if a hearing is continued to a later date. 

However, no public hearing may be continued more than once without 

re-notice and publishing the time, date and location of the hearing. 

 

(i) The Planning Commission or Board of Adjustment and Appeals addresses the 

subject matter through deliberation, questions to applicants and/or their 
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representative and staff, and reactions and statement of position on the 

subject. 

 

(j) If the public hearing is closed, the Planning Commission or Board of 

Adjustment and Appeals may take action on the application before them. The 

Commission or Board may formulate a recommendation which outlines the 

parameters under which an approval would be granted or a denial. The 

reasons and conditions shall be stated in the motion or resolution for approval 

or denial. Continuation of an action may occur in the event insufficient 

information is present to make a decision or the record needs to be reviewed 

to draft written findings consistent the decision subject to 60-day law. 

 

Note: A public summary of policy for Section 11 - Rules of Procedure, Section 12 - 

Meeting Decorum, Section 13 - Public Hearings, and Section 15 - Duties of Officers shall 

be posted and made available at every meeting. 

 

SECTION 14. OFFICERS 

The officers of the Commission and Board shall consist of a Chair and a Vice-Chair 

elected by the membership at the annual meeting for a term of one year. In the absence of 

the Chair and Vice-Chair, the remaining members shall elect a Temporary Chair for that 

respective meeting. 

 

SECTION 15. DUTIES OF OFFICERS 

The Chair is a voting member of the Planning Commission and Board of Adjustment and 

Appeals and may make motions. In addition, the duties and powers of the officers of the 

Commission or Board shall be as follows: 

 

(A) Chair 

 

1. To preside at all meetings of the Commission/Board. 

2. To see that all actions of the Commission/Board are properly taken. 

3. To invoke a reasonable time limit for speakers during any public hearing in the 

interest of maintaining focus and the effective use of time. 

4. To provide for the selection of one or two spokespersons to represent groups of 

persons with common interests during public meetings and hearings. 

5. To order an end to disorderly conduct and direct law enforcement to remove 

disorderly persons from meetings or hearings. 

6. To schedule a second official public hearing meeting or other continued meeting 

in the event that a meeting or public hearing cannot be concluded by a reasonable 

hour in the judgment of the Chair subject to 60-day law. 

7. The presiding officer has the responsibility to facilitate discussion by the 

Commission/Board. This may occur in a variety of ways, including: 

• Interpret and apply rules of procedure. 

• Decide whether motions are properly made. 

• Decide whether motions are in order. 

• Decide when to recognize speakers. 
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• Call for motions or recommend motions. 

• Expel disorderly persons from the meeting. 

• Enforce speaking procedures. 

 

(B) Vice-Chair 

 

During the absence, disability or disqualification of the Chair, the Vice-Chair shall 

exercise or perform all the duties and be subject to all the responsibilities of the Chair. 

 

(C) Staff 

 

Staff of the Chisago County Environmental Services Department shall be responsible as 

follows: 

 

1. To give staff reports as deemed necessary including, but not limited to sample 

findings for consideration of the Commission and Board, and recommendations 

for action. 

2. To give or serve all notices required by law or by these procedures herein. 

3. To cancel or postpone regularly scheduled meetings. 

4. To prepare the agenda for all meetings. 

5. To be custodian of records. 

6. To inform the Commission or Board of correspondence relating to business and to 

attend to such correspondence. 

7. To handle funds allocated to the Commission and Board in accordance with its 

directives, the law and county regulations. 

8. To take the minutes of all meetings for typing and filing into the appropriate 

archive. 

 

SECTION 16. MEMBER PARTICIPATION 

(A) An absence from three or more regular meetings in one calendar year may be 

considered grounds for removal by the County Board. 

 

(B) Members should inform the Chair and Zoning Staff of any planned absence as far in 

advance as possible and, to the extent possible, no later than before the end of 

business day of the regular scheduled meeting in the event of an unplanned absence. 

This advance notification allows Zoning Staff to confer with the Chair regarding a 

cancellation of the meeting due to a lack of a quorum. 

 

(C) If a member arrives after the start of any agenda item, they shall abstain from 

participating in the consideration or the vote on that pending matter. 

 

SECTION 17. MEMBER REMOTE ATTENDANCE 

(A) A Member may remotely attend a meeting only upon making an advance written 

request and approval by the Chair at his or her sole discretion, provided that no 

member shall remotely attend more than three (3) regular meetings and three (3) 
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special meetings in any one year, unless authorized in advance by majority vote of the 

County Board. 

 

(B) A member seeking to remotely attend a meeting must make the written request to 

Zoning Staff no less than two weeks in advance of the meeting in which the remote 

attendance would occur and the written request should specify the reason for the 

remote attendance. The Chair may not allow more than two members to remotely 

attend a regular meeting at any one time and any issue concerning remote attendance 

shall be resolved by the Chair at his or her sole discretion. 

 

(C) Once approved by the Chair the notification and posting of remote attendance shall be 

in accordance with State Statute 13D.015 and Section 13D.02 and Open Meeting Law 

and all remote attendance must be consistent with the Open Meetings Law. 

 

SECTION 18. RECORDING DEVICES 

Electronic recording devices, television cameras, or equipment used by the electronic 

media will be placed in accordance with the direction of the Chair and will be used in an 

unobtrusive manner so that its presence will not interfere with the conduct of the meeting. 

 

SECTION 19. AMENDMENTS 

These rules shall not be repealed, waived, or amended except by a majority vote of the 

Chisago County Board of Commissioners. 

The motion carried as follows:  IN FAVOR THEREOF:  Swenson, Greene, Dunne, 

Montzka, Dahlberg. OPPOSED: None. 

 

 On motion by Dahlberg, seconded by Montzka, the Board moved to approve 

payment for Sunrise Prairie Regional Trail Segment G Construction Project No. 13-SPT-

23 Invoice/Pay Voucher #3 order request from Knife River.  The motion carried as 

follows:  IN FAVOR THEREOF:  Swenson, Greene, Dunne, Montzka, Dahlberg. 

OPPOSED: None. 

 

 On motion by Dahlberg, seconded by Greene, the Board moved to accept the 

recommendation by the Implementation Policy Committee and to approve the 

Amendment to the Lower St. Croix Comprehensive Watershed Management Plan (LSC 

CWMP), FY23 Watershed Based Implementation Funding Work Plan to included 

$167,615 in Supplemental Grant Funds and Authorize the LSC Steering Committee to 

Direct these Supplemental Funds toward Activities that meet the goals of the LSC 

CWMP.  The motion carried as follows:  IN FAVOR THEREOF:  Swenson, Greene, 

Dunne, Montzka, Dahlberg. OPPOSED: None. 

 

 On motion by Montzka, seconded by Dahlberg, the Board moved to approve the 

2024 Aquatic Invasive Species Prevention Aid Program including the specific 

agreements, personnel actions, and Memorandum of Understanding as presented at 

tonight’s meeting.  The motion carried as follows:  IN FAVOR THEREOF:  Swenson, 

Greene, Dunne, Montzka, Dahlberg. OPPOSED: None. 
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 On motion by Greene, seconded by Montzka, the Board moved to accept the 

February 14th Budget and Finance Report, approve purchase of the Encryption Licenses 

for CCSO Mobile and Portable Radios and Consoles using ARPA ARMER funds, 

approve the purchase the additional radio requests using ARPA – ARMER funds, 

approve the purchase of VPN Service for CCSO Squad cars using ARPA – Unallocated 

funds, approve funding all the equipment and cars needed for the increased City of Stacy 

contract with ARPA-Unallocated funds, approve purchasing ARMER radios for the 

Public Works Department using ARPA – ARMER funds, approve purchasing the 

security camera system for the Chisago Lakes Library with ARPA – ARMER funds, and 

approve payment of the unpaid overdue MN Unemployment Insurance bill from the 

County general fund.  The motion carried as follows:  IN FAVOR THEREOF:  

Swenson, Greene, Dunne, Montzka, Dahlberg. OPPOSED: None. 

 

 On motion by Montzka, seconded by Dahlberg, the Board moved to approve the 

2024 TIP plan.  The motion carried as follows:  IN FAVOR THEREOF:  Swenson, 

Dunne, Montzka, Dahlberg. OPPOSED: Greene. 

 

 On motion by Greene, seconded by Montzka, the Board moved to approve the 

proposed Professional/Technical Services Contract between Therapeutic Services 

Agency, Incorporated and Chisago County, as presented at tonight’s meeting. 

The motion carried as follows:  IN FAVOR THEREOF:  Swenson, Greene, Dunne, 

Montzka, Dahlberg. OPPOSED: None. 

 

 On motion by Greene, seconded by Montzka, the Board moved to approve the per 

diem of $55 for Chisago County Citizen Review Panel members.  The motion carried as 

follows:  IN FAVOR THEREOF:  Swenson, Greene, Dunne, Montzka, Dahlberg. 

OPPOSED: None. 

 

Chair Dunne gave the gavel to Vice-Chair Dahlberg. 

 

 On motion by Dunne, seconded by Swenson, the Board moved to approve the 

SHIP Grant Agreement – North Branch Disc Golf Association.  The motion carried as 

follows:  IN FAVOR THEREOF:  Swenson, Greene, Dunne, Montzka, Dahlberg. 

OPPOSED: None. 

 

Vice-Chair Dahlberg gave the gavel to Chair Dunne. 

 

 On motion by Montzka, seconded by Greene, the Board moved to approve the 

Client letter of agreement for Dr. Thom Mayer, the Engagement Contract for Adam 

Markel and the Gaelin Speaks LLC Speaker Agreement for the proposed Mental Health 

and Resilience Workshop being sponsored by Chisago County Public Health. 

The motion carried as follows:  IN FAVOR THEREOF:  Swenson, Greene, Dunne, 

Montzka, Dahlberg. OPPOSED: None. 
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 On motion by Greene, seconded by Dahlberg, the Board moved to call for a 

public hearing on the Chisago County Use of Cannabis and Cannabis Derived Products in 

Public Places on March 20, 2024, at 7 p.m.  The motion carried as follows:  IN FAVOR 

THEREOF:  Swenson, Greene, Dunne, Montzka, Dahlberg. OPPOSED: None. 

 

 

 On motion by Dahlberg, seconded by Greene, the Board moved to approve the 

2024 Fee Schedule – Recorder Fees.  The motion carried as follows:  IN FAVOR 

THEREOF:  Swenson, Greene, Dunne, Montzka, Dahlberg. OPPOSED: None. 

 

CITIZENS FORUM  

TIME – 8:10 p.m.         END TIME – 8:10 p.m.   

# of SPEAKERS – 0 

  

  County Administrator Burnham provided administrative updates.  No action was 

taken. 

 

  Several Commissioners offered reports of their respective committee assignments. 

No action was taken. 

 

On motion by Montzka, seconded by Greene, the Board adjourned the meeting at 

8:33 p.m.  The motion carried as follows:  IN FAVOR THEREOF:  Swenson, Greene, 

Dunne, Montzka, Dahlberg. OPPOSED: None. 

 

 

__________________________ 

Marlys Dunne, Chair 

Attest:___________________________ 

Christina Vollrath 

Clerk of the Board 


